Planning Resource Job Action Sheets: These are tools used in a plan to capture the roles/responsibilities of key positions during emergencies. You can pull roles/responsibilities that are listed throughout the plan and put them all in one place for each position. The sample provided below is an example of how one organization has done this for the “Incident Commander position”. There are many ways that this can be done, but always should be done with the person who is taking on that responsibility/role.
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