SAMPLE PROJECT ADDENDUM

Project Name:













Address:

















I.  BASIC INFORMATION

	OWNERSHIP PROFILE
	

	Name of Owner
	

	Name(s) and affiliation of partners and/or shareholders of Owner
	

	Name of Sponsor (if different)
	

	MANAGEMENT PROFILE
	

	Name of Manager
	

	Relationship of Owner and Manager
	

	Date of Management Agreement
	

	PROJECT PROFILE
	

	Address
	

	# Buildings/ #Units
	

	Brief Description of Property
	

	DEVELOPMENT PROFILE
	

	Date Acquired
	

	Rehabilitation/Construction Description (if applicable)
	

	Acquisition/ Development Team Members (names and roles)
	


SAMPLE PROJECT ADDENDUM (CONT’D.)

Project Name:















Address:




















I.  BASIC INFORMATION (cont’d.)

	PROJECT FUNDERS AND RELATED PROGRAMS - CAPITAL
	

	Lender(s) - Government*
	

	Other funding - Government*
	

	Lender(s) - Private*
	

	Other funding - Private*
	

	Equity Investor (include name of syndicator, if applicable)*
	

	PROJECT FUNDERS AND RELATED PROGRAMS - OPERATING
	

	Rental Subsidy Sources*
	

	Supportive Services (if applicable)*
	

	Other*
	

	FINANCIAL UNDERWRITING PROFILE
	

	Development Budget and Operating Projections (attach copies with any amendments)
	

	Original Rent Structure (attach copy)
	


*Indicate basic information, such as name, amount, basic terms, etc., and attach copies of written summaries, if available.

SAMPLE PROJECT ADDENDUM (CONT’D.)

Project Name:














Address:



















II. SPECIAL REQUIREMENTS

(
Use in those circumstances where information is not provided in the Property Management Operating Procedures Manual or the Program Addendum, such as for project specific reserve requirements, inspection schedules, etc.)

	Chapter/Procedure/Step
	Special Requirement

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


